FREQUENTLY ASKED QUESTIONS

BUILDING DEPARTMENT

Q
When is a permit required?

A
Permits are required to construct, enhance, repair, renovate, alter, reconstruct or demolish a structure or to install or alter equipment, such as heating or air conditioning.  There are exceptions for ordinary maintenance.

The following are not considered ordinary maintenance and would require a permit:

· Any work affecting structural or fire safety.

· The removal or change of any required means of egress.

· The removal or cutting of any structural beam or beaming wall.

· Cutting away of any wall, partition or part thereof.

· Any work that will increase the non-conformity of any building or structure.

· Addition to, or alteration, replacement, or relocation of electrical wiring other than low voltage communication wiring in a one or two family house.

· Addition to, or alteration, replacement or relocation of water supply, sewer drainage, gas, soil, waste, vent or similar.

· Installation of wood paneling

The following are considered ordinary maintenance:

· Exterior and interior painting.

· Installation, repair or replacement of any interior finishes of less than 25 percent of the wall area in any given room in a one or two family dwelling.

· Vinyl wall covering.

· Wall papering at any location.

· The replacement of glass in any window or door.  However, the replacement glass shall be a type and quality that complies with the minimum requirements of the code.

· The installation and replacement of any window or door, including garage doors, in the same opening without altering the dimensions or framing of the original opening.  This shall include storm windows and storm doors.  The installation and replacement of means of egress and emergency escape windows and doors may be made in the same opening without altering the dimensions or framing of the original opening, and shall not reduce the required height, width or net clear opening of the previous window or door assembly.

· The repair or replacement of any non-structural member such as a partition railing or kitchen cabinet.

· The repair or replacement of any interior or exterior trim, decoration or moldings.

· The replacement or installation of any flooring material.

· The repair of existing roofing material not exceeding 25 percent of the total roof area within any 12 month period.

· The repair of existing siding with like material not exceeding 25 percent of the total building exterior wall area within any 12 month period.

· The repair or replacement of any part of a porch or stoop which does not structurally support a roof above.

· The replacement or installation of screen.

· The installation of any roll or batt insulation when installed adjacent to or not more than one and a half inches from an interior finish.

· Replacement of exterior rain gutters and leaders.

· Replacement of hose bib valves in single family dwellings.  Replacement hose bib valves shall be provided with an approved atmospheric vacuum breaker.

· Refinishing of existing fixtures.  Relining of fixtures shall not be considered to be ordinary maintenance.

· Replacement of ball cocks.  Replacement ball cocks must be an approved anti-siphon type.

· Repair of leaks involving the replacement of piping between two adjacent joints only.

· Clearance of stoppages.

Q
What are the Building Department hours?

A
The office is open Monday through Friday, 8:30 am to 4:30 pm.

Q
When are inspections done?

A
Building inspections are done Monday, Wednesday and Friday, 1:00 pm to 4:30 pm.  Tuesday and Thursday, 8:30 am to 12:30 pm.


Plumbing inspections are done on Tuesday and Thursday, 8:30 am to 11:30 am.  Office hours are 7:30 am to 8:30 am.


Electrical inspections are done on Tuesday and Thursday, 8:30 am and 11:30 am.  Office hours are 7:30 am to 8:30 pm.


Fire inspections are done on Tuesday and Thursday, 3:30 pm and 5:00 pm.  Office hours are 3:00 to 3:30.

Q
Can I request a specific time for inspections?

A
No.  Due to the volume of inspections it is impossible to guarantee a specific time.

Q
Can the Building Department recommend a contractor?

A
No, we cannot recommend a contractor.  (See hiring tips)

Q
Can emergency repairs be done immediately or do I need to wait and get a permit?

A
Emergency repairs (i.e. water heater) can be done immediately, however, a permit must be applied for within 72 hours and must have all required inspections.

Q
Do I need a permit to re-side my house?

A
Yes, if you are doing more than 25% of the total exterior wall area in any 12 month period.

Q
Do I need a permit to re-roof my house?

A
Yes, if you are doing more than 25% of the total area of the roof in any 12 month period.

Q
What forms will I need for my permit application?

A
We accept both the multi-part State application forms and the single page application form which is available at the department office.

Q
Can I use a form from another town?

A
Yes.

Q
Can I draw the construction drawings myself or do I need an architect?

A
You can do your own drawings if they are for an owner occupied single family dwelling exclusively used as a private residence and to be constructed by yourself.

Q
How many copies do I need to submit?

A
Two. Containing at least the following:

· Occupant load

· Construction type

· Use Group(s)

· Scale, ¼” = 1’ minimum, showing all dimensions

· Code and year used for the design

· Floor plans of all levels with all rooms labeled

· Location of smoke detectors

· Elevations (front, rear and sides) indicating window and door dimensions

· Insulation specifications (an energy code compliance report must be included with application)

· Location of safety glazing

· Manufacturers design specifications for pre-fabricated fireplaces

· Foundation plan

· Footing details

· Structural framing plans of all levels accurately detailing all members

· Structural details of all connections

· Typical wall section with sheathing thickness and type

· Roof framing plan

· List of material specifications including but not limited to: grade and species of lumber, concrete strength and steel strength

· Design load criteria, live load, dead load, snow load and wind load

· Name of person preparing the drawing

· If plans are prepared by a registered design professional, both sets must be signed and sealed

· Shop drawings for pre-engineered floor or roof trusses

· Plumbing fixture layout and riser diagram

· Electrical plan



Q
How long will it take to get my permit after I make application?

A
The building department has up to 20 business days to review your complete application after all prior approvals (Health, Planning, Zoning, Engineering, etc) are in place.  Smaller projects (decks, shed etc) normally are done more quickly.

Q
Do I need a permit to put up a shed?

A
Yes and No.  Sheds 100 square feet and under and 10 feet or less in height do not require a building permit, they do however required a zoning permit.  Sheds over 100 square feet and under and less than 10 feet in height require a building permit and a zoning permit.  Sheds over 200 square feet require a building permit and a zoning permit and require a foundation system.

Q
Do I need a permit for a swimming pool?

A
Yes.  Permits are required for all pools capable of holding twenty four (24) inches of water, (above ground or in-ground) including “temporary seasonal” pools.  The requirements for pools are very complicated.  We recommend meeting with the building department or thoroughly reviewing our pool handout.

Q
Do I need a building permit to install replacement windows?

A
Maybe, if the replacement window does not require the wall framing to be changed or does not change the original opening size a permit is not required.  Any framing or change to size of the opening would require a permit.

Q
Can I store my commercial vehicles at my home?

A
You may store one commercially registered vehicle if it meets certain height and weight requirements.  Contact the zoning officer for more details.

Q
Can I store my RV or boat at my home?

A
Yes, provided that it is kept on a parking area, not on a front lawn.

Q
Can I put a shed anywhere on my property?

A
No.  All freestanding accessory structures (i.e. pools, sheds, garages) must meet certain setbacks for your zone.  Call the zoning officer.

Q
Can I sell my car from my home?

A
You may sell only one car at a time.  This vehicle must be legally registered and legally parked.

Q
Do I need a permit for a fence?

A
You must get a zoning permit for a fence.  A building permit is not required for a fence unless it is enclosing a pool area.  If you are replacing a fence around your pool, a building permit is required and it must meet the current codes.  Bring a copy of your survey to the Planning Department.  There are setback and height requirements.

Q
Can I re-grade my backyard to eliminate slopes or to fill in low areas?

A
Contact the Engineering Department at 973-835-5700 x 188 to discuss your plans and what impact they may have on other properties.

